
THE STEPHEN PHILLIPS MEMORIAL SCHOLARSHIP FUND 
2004 - 2005 

A. INSTRUCTIONS FOR COMPLETING THE APPLICATION 

MAY 1ST POSTMARKED DEADLINE 
Send applications to P.O. Box 870, Salem, MA 01970 

For information, e-mail info@phillips-scholarship.org or  
Call 978-744-2111 (fax 978-744-0456) 

www.phillips-scholarship.org 
 

• Before submitting your application, check the New Applicants page on the Scholarship’s website above to be sure there 
are no additional/changed instructions.  

• No application will be accepted unless all required materials are mailed together in a 9”x12” or larger envelope.  Only 
transcripts will be accepted separately, and then only in documented cases where schools will not issue/mail copies to 
students. 

• Do not send your application by Certified, Registered, or Express mail, or FedEx as the postmarked date is the 
deadline date.  When we receive your application, we will send you a postcard notifying you of its receipt. 

• Do not send your application before the deadline if you do not know the college you will be attending.  Early, complete 
applications, however, are gratefully accepted, as historically 70% of our students apply within three days of the deadline, 
putting a great burden on our processing abilities.  BE COMPLETE AND EARLY if possible! 

• Use this sheet to check off required items and then keep it, along with a copy of your application for your records.  Be 
sure that all items are appropriately checked on pages 5 and 6b.  READ DIRECTIONS CAREFULLY. If a response is 
required, it must be filled out in the space provided. Referencing another page, “See Transcript,” for example, is not 
acceptable.  The neatness, legibility, completeness of replies and your ability to follow directions will influence your 
selection as an award recipient.  Late, incomplete applications will not be considered. 

 

² Completed Application  – pages 1-5, typed or printed neatly and stapled together. 
² Long Essay – either computer generated or typewritten.  Please do not staple to the application but put your name and SS# 

on all pages.  See the essay topic on page 3. 
² Official School Transcript  

Students entering college 
a. high school transcript must include first semester senior grades, SAT (or ACT) and AP scores. If scores are not 
    on your transcript, you may send copies of reports listing those scores. 

College students  
a. high school transcript (same as above) – may be sent separately if school will not issue to students.  
b. official college transcript with fall semester grades – may be sent separately only if you enclose proof that your  
    school will not issue/mail a transcript to students. 

² High School Guidance Counselor Evaluation Insert (page 7) for high school students only. Send in a sealed envelope. 
        Home-schooled students should use the “Home-School Form” found on our website’s Forms page. 
Or 
² College Evaluation for college applicants only.  This is a letter of recommendation from an advisor or professor and 

should be in a sealed envelope with evaluator’s signature across the back flap.  Request this early so it may be returned 
to you to include in your application. 

² Second Letter of Recommendation – from a teacher, employer, or a community service supervisor.  Additional 
       letters of recommendation are optional and helpful if they specifically address areas other than the two required letters. 
 
Financial Documents  – please see Instructions B, Helpful Information and Instructions for detailed instructions. 
² Financial Information Insert (pages 6a and 6b) – before sending the application, be sure you qualify financially.  
² A copy of the 2004-2005 Student Aid Report, all pages you have received from FAFSA.  This must include 

the EFC figure, all summary information, and loan information (for college students). Check our website’s FAQs to view  
current requirements for the format and pages of the SAR you should include and for instructions on obtaining your SAR  
from FAFSA.  File your FAFSA application as soon after January 1st as possible, as you must submit your Student Aid  
Report with your application.   

² Financial Aid Award Letter – This is the letter from the college or university you will be attending, which details what 
financial aid you will be receiving (scholarships, grants, loans or work study).  If you are presently a college student, send 
the previous year’s letter unless you have received the one for 2004-2005. You must have this information to determine 
whether you qualify for a Phillips Scholarship. 

² Non-Custodial Parent’s 1040 Federal Tax Return 2003, pages 1 and 2 only (if applicable). 
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